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Introduction 
The mission of Birmingham Archives and Collections is to acquire, preserve and 
promote the archives of the City of Birmingham, its people, businesses, institutions and 
societies, making these records as widely accessible as possible. 

Aim of the Policy 
 To preserve the archival holdings and special collections at Library of 

Birmingham 

 To support the work of the conservator and ensure the professional standing of 
the conservator within the organisation 

 To raise preservation awareness amongst staff and users through training, 
display, policy development and service liaison 

 To ensure that the highest standards of conservation are maintained and ICON’s 
codes of ethics are adhered to 

 To ensure the long-term access to the collections at Library of Birmingham for 
current and future stakeholders  

Buildings and Security 

Security 

Public access to the Wolfson Centre for archival research is controlled and closely 
supervised by staff.  Researchers can only enter or exit through a locked door 
controlled by archives staff.  Attendance to the Wolfson Centre is by appointment only 
and is limited to no more than 20 people to ensure sufficient staff coverage to 
safeguard the material being viewed. 

Access to storage areas is restricted to archive staff and other authorised people and 
the storage areas are only accessible by key card. 

There are 170 CCTV cameras throughout the building (including the Repertory Theatre 
with which the Library of Birmingham shares the site) recording 24 hours a day. The 
library has 24 hour security guards who regularly patrol the building. 

Buildings/Storage 

The Library of Birmingham superseded Birmingham Central Library and opened in 
September 2013.  The building conforms to PD 5454:2012. The building shares Ground 
floor space with Birmingham Repertory Theatre. The Library of Birmingham also rents 
office space to tenants.  The building has a floor area of 35000 square meters consisting 
of 13 floors which are: 

Lower Ground – Public Area and Conservation ‘quarantine area’ and Library stack areas 
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Middle Ground – Plant 

Ground Floor – Public Area which adjoins onto the Rep Theatre and cafe 

Mezzanine – Facilities and Building Ops 

1 – Brasshouse Language School [Tenant] and Institute of Directors (Tenant) 
2 – Public area, Library stock and Brasshouse offices (Tenants) 
3 – Public area with exhibition space, offices and a garden terrace 
4 – Wolfson Centre, Heritage Research Area, Conservation Studio, staff offices, Heritage 
learning space and Digital Lab 
5 – Archives storage 
6 – Archives storage 
7 – Staff offices, 7 Wonder (Tenant), garden terrace and public area 
8 – Plant 
9 – Public Area and Plant 
 
The Library of Birmingham recognises the need to store archival material in appropriate 
conditions.  All material is stored in the recommended storage conditions most suited 
to the object type as set out in PD5454:2012. The Library of Birmingham has 6 
dedicated archive store rooms.  In each of these store rooms we are able to control 
relative humidity, temperature and oxygen level as the stores use a hypoxic method of 
fire suppression. 

The stores comprise of: one large paper store, one outsize paper store (predominately 
for large/rolled plans and other outsize items), one store kept at 8⁰c, for photographic 
material.  Three of the stores are not currently in use but can be used to store any 
object type because of the ability to control humidity, temperature and oxygen. 

Mitigation 

Due to the risk of fire arising from this type of material, all Cellulose Nitrate negatives 
are stored off site. As the freezer store is not currently commissioned, all cellulose 
acetate negatives are also stored off-site. Both materials are currently stored with 
Harwell Document Restoration Services. 

Collection Care 

Storage Facilities 

The Library of Birmingham provides 5595 cubic metres of mobile and static shelving for 
archive material and special collections. All storage furniture conforms to BS 5454:2012 

The Library of Birmingham has specialised facilities for the storage of various materials 
in the following formats: 

 Oversized Flat and rolled plans and maps - larger shelves and drawers 

 Oversized  Volumes and boxes - larger shelves 
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 Frames, prints and paintings - vertical hanging racks 

 Artefacts – larger shelves 
 

The Library of Birmingham is committed to the continuous review and improvement of 
security and storage of its collections. 

Temperature and Relative Humidity (RH) 

The Library of Birmingham recognises the importance of maintaining and controlling a 
stable environment to prolong the life and maintain archival and library material. 

All environmental factors- Temperature, relative humidity (RH), light, air bourne 
pollutants and oxygen levels are monitored and recorded into the Building 
Management System (BMS). These readings are monitored, interpreted and assessed.  

Temperature and RH are controlled to set points for the following stores: 

Floor 5: 18⁰C and 50% RH +/- 2⁰C +/- 5% 
Outsize store: 18⁰C and 50% RH +/- 2⁰C +/- 5% 
AV store: 8⁰C and 35%RH +/- 2⁰C +/- 5% 

All empty stores are switched off. 
 
The Library of Birmingham aims to provide a constant and stable environment for all its 
collections.  



http://www.ancestry.co.uk/
http://www.libraryofbirmingham.com/collections
http://www.birminghamimages.org.uk/
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http://www.connectinghistories.org.uk/ 

http://damsdeepzoom.shoothill.com/ 

http://calmview.birmingham.gov.uk/CalmView/ 

Any records that are deemed unfit or are in need of repair will not be digitised without 
prior conservation treatment. This is so items are in a handle-able state. Damaged 
items are flagged up during the digitisation process if unable to be handled and 
scanned safely. Externally funded digitisation bids have a full survey before any work 
takes place. If a digital version is available the original document is not served. Please 
see Digital Preservation Policy and Strategy for more information.   

Photocopying 

Library of Birmingham recognises that photocopying can be very damaging to archival 
material, especially bound volumes.  Under no circumstances will archival or ‘at risk’ 
material be photocopied.  The library doesn’t currently offer a copying service; 
researchers are encouraged to take their own photographs of documents, without a 
flash.  Non-archival material can be photocopied, subject to copyright and conservation 
issues, at the discretion of staff.   

Microfilming 

Library of Birmingham has a large quantity of material on microfilm; particularly 

http://www.connectinghistories.org.uk/
http://damsdeepzoom.shoothill.com/
http://calmview.birmingham.gov.uk/CalmView/
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Handling training is offered for all members of staff. Handling training is mandatory for 
Archives and Collections staff, Research Associates and Trusted Partners before they 
can access original archival material. Book supports, light weights and vinyl gloves are 
provided for staff and readers. Illustrated instructions are provided in the Wolfson 
Centre. At risk items are only viewed under strict staff supervision.  

Television/ film companies/ media may wish to use archival documents as a source for 
their programming/ photos. All companies and documents are supervised at all times. 
If an individual item is requested for filming, conservation is required to supervise and 
advise on the handling of archival material.   

Remedial Conservation 

Assessment 

A programme is in place to assess the condition of archive collections. This will be done 
through the use of surveys. Due to the size of the collections a full survey is not feasible 
and a sample survey may be the chosen methodology. Survey aims include packaging 
needs, condition of items for externally funded projects, etc. 
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 New acquisitions: All new material entering the archive is assessed. Items 
containing mould, pests and extremely dirty items are separated. Occasionally 
items may require repackaging. 

 Conservation enquiry forms: 




