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Constitution 

of the 

Soho and Handsworth Neighbourhood Planning Forum 

(aka Soho and Handsworth NPF) 

 

1.       Name 

1.1 
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d) Every person regardless of whether they meet more than one membership criterion 

can only hold one membership. 

4.4 The Executive Committee may refuse to accept, or may revoke, membership of any 

individual which in its opinion fails to meet the criteria for membership or which acts in a 

way inimical to the aims and objects set out in Section 2. Any person or organisation whose 

membership is revoked shall have the right to appeal to a General Meeting of the Forum. 

4.5 Any member of the Executive Committee must give 28 days notice in writing in the 

event of their resignation. 

5. Executive Committee and Officers 

5.1 The day-to-day business of the Forum shall be conducted by the Executive Committee 

(“the Committee”), subject to decisions of any General Meeting. 

5.2 The Committee shall consist of a minimum of 4 executive officers, including the 

Chair, Vice-Chair, Secretary, and Treasurer. 

5.3 The Committee may co-opt up to 10 additional members. The power of co-option 

shall be used inter alia to ensure that, as far as possible, the Committee has a reasonable 

balance and is representative of the local community. 

5.4 The Committee shall elect from among its Full Members 
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fit to enable it to perform its function but shall not take any action beyond the terms of its 

appointment and shall report on its activities to the Committee. 

5.8 Decisions of the Committee shall be taken by a simple majority of those present and 

voting, except on a substantive issue or proposal, such as the content of a proposed 

neighbourhood plan, which shall be subject to a requirement for a majority of only those 

members elected by Full Members. 

5.9 The Committee shall keep minutes of all its proceedings which shall be available for 

inspection by any member on giving no less than 10 days’ notice to the Secretary. The 

Committee secretary is responsible for keeping minutes up to date. 

5.10 Any member of the Executive Committee must give 28 days notice in writing in the 

event of their resignation. 

6. Annual General Meeting (AGM) 

6.1 The Annual General Meeting (AGM) of all members shall be the controlling body of 

the Forum. 

6.2 An AGM shall: 

a) Be held on a day to be appointed by the Committee not later than three months after 

the end of the Forum’s financial year 

b) Include:  

i) a report from the Chair on the activities of the Forum since the previous AGM as well 

as plans for the forthcoming year; 

ii) consideration of, and if considered accurate, approval of the accounts of the Forum 

for the previous financial year together with an independent report on those accounts; 

iii) appointment of an independent inspector to report to the following AGM on the 

accounts for the current financial year; 

iv) any other business as required by the Constitution or as directed by the Committee; 

v) consideration of any motion which has been submitted by a member of the Forum in 

time for circulation with the notice of the AGM; and 

vi) election of the Committee for the forthcoming year. 

6.3. Nominations for election to the Committee shall be invited in the AGM calling notice 

and must be proposed and seconded in writing by members with the signed consent of the 

candidate.  Nominations may be made up to 3 days before the AGM. 

6.4 Election of members of the Committee may be taken en bloc if there are no more 

nominations than there are vacancies to be filled, unless any member objects, in which case 

the meeting shall vote on each nomination separately. Each individual member is entitled to 

one vote. 

6.5 In the event of there being more nominations than vacancies, a ballot shall be held 

with ballot papers being distributed at the AGM for return by the end of the meeting.  Voting 

shall be ranking the candidates in order of preference and shall be counted by the Single 

Transferable Vote method which is where each voter casts a single vote in the form of a 

ranked-choice ballot. The meeting shall agree to the appointment of one or more scrutineers 

to act as returning officers and to advise the Chair on the results. 
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6.6 The AGM may by a vote of not less than two-thirds of those present and voting agree 

to consider any urgent or important business which has arisen since dispatch of the notice of 

the meeting. 

6.7 Additional member meetings shall be organised on a regular basis and will either be 

in-




