
Oracle Payroll Reports – user guidance  

The Payroll Report provides a snapshot of the payroll costs which will include Gross 

Basic Salary, Allowances, Overtime and Employers contributions for Pension and NI. 



2. To access report as a Form Authoriser, go to ‘My Team’ and click Payroll Results tile. 

  

3. Clicking on the Payroll Results tile will cause the report to automatically run. This 

process can take up to a minute and once completed it will appear as an Excel file in 

your downloads. 

 



4. Below are screenshots of what the report looks like and consists of. It will show on 

overall of your debits and credits for your Salaries , Allowances and on costs. 

 

 

 

5. The report will also show each employee individually detailing their gross monthly pay 

with oncosts . 

 



6. 


